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Executive Summary

The Russian Ministry of Agriculture approved Order No. 1, dated January 9, 2008, regarding administrative regulations for the issuance of import and export permits.  The Order also addresses shipments that contain products of animal and plant origin, pharmaceuticals, feeds and feed additives for animals, and products subject to quarantine control.  The Order was registered at the Ministry of Justice on February 11, 2008.  It provides detailed information concerning certain functions of the Federal Veterinary and Phytosanitary Surveillance Service regarding the issuance of import, export and transit permits for the above-mentioned products.

The original Russian language text was published on the Ministry of Agriculture’s website.  A link to the Order can be found at http://www.mcx.ru/index.html?he_id=900&doc_id=19130
.

Text of Order No. 1 and Application Form dated January 9, 2008
[Unofficial Embassy Translation]

Begin text:

”On  Approval of Administrative Regulations for the Federal Veterinary and Phytosanitary Surveillance Service concerning the issuance of import and export permits to and from the Russian Federation, as well as transit protocol for products of animal origin, pharmaceuticals, feeds and feed additives for animals, and products subject to quarantine control”
Registered at the Ministry of Justice of the Russian Federation, February 11, 2008 Registration No. 11136 

In accordance with Resolutions of the Government of the Russian Federation No. 679, dated November 11,2005, “On the Procedure for Development and Approval of the Administrative Regulations for the Fulfillment of the State Functions and Administrative Regulations related to the Rendering of State Services” (Collection of Russian Federation Laws, 2005, No. 47, Article 4933; 2007, No. 50, Article 6285); No. 164, dated March 24, 2006, “On Approval of the Statute on the Ministry of Agriculture of the Russian Federation” (Collection of Russian Federation Laws, 2006, No. 14, Article 1543; 2007, No. 14, Article 1702; No. 46, Article 5576); No. 327, dated June 30, 2004, “On Approval of the Statute on the Federal Veterinary and Phytosanitary Surveillance Service” (Rossiyskaya Gazeta, 2004, No. 150; Collection of Russian Federation Laws, 2005, No. 33, Article 3421; 2006, No. 22, Article 2337; 2006, No. 26, Article 2846; 2006, No. 48, Article 5035; 2006, No. 52 (part 3), Article 5587; 2007, No. 46, Article 5576) I decree:

1. To approve Administrative Regulations for the issuance of import and export permits by the Federal Veterinary and Phytosanitary Surveillance Service, as well as transit protocols for animals, products of animal origin, pharmaceuticals, feeds and feed additives for animals, and products subject to quarantine control being shipped through the territory of the Russian Federation.
2. To declare Order No. 84 of the Ministry of Agriculture of the Russian Federation dated February 13, 2007, “On the Organization of Work Related to the Issuance of Import Quarantine Permits” (registered at the Ministry of Justice on March 21, 2007 г. No. 9127) expired.

Acting Minister                                         
A.A.Slepnyev

Administrative regulations for issuing import and export permits 

Administrative regulations for the issuance of import and export permits by the Federal Veterinary and Phytosanitary Surveillance Service, as well as transit protocol for animals, products of animal origin, drugs, feeds and feed additives for animals, all of which are subject to quarantine control, being shipped through the territory of the Russian Federation:
I. General provisions

1.1. The Federal Veterinary and Phytosanitary Surveillance Service (hereafter – Rosselkhoznadzor) and its territorial bodies (hereafter – territorial offices) fulfill the state’s function of issuing import and export permits for the Russian Federation, as well as monitoring the transit of animals, products of animal origin, drugs, feeds and feed additives (hereafter – regulated cargo), and products subject to quarantine control.  

1.2. The Administrative Regulations for the Federal Veterinary and Phytosanitary Surveillance Service concerning the issuance of import and export permits, as well as transit protocols for animals, products of animal origin, drugs, feeds and feed additives, and products subject to quarantine control (hereafter – Regulations), establishes specific time frames and a sequence of administrative procedures - administrative actions carried out by Rosselkhoznadzor, territorial offices, and their organization departments; procedures for interaction between Rosselkhoznadzor and organization departments; procedures for interaction between Rosselkhoznadzor and territorial offices; as well as procedures for interaction between Rosselkhoznadzor territorial organization departments, territorial offices, and legal entities, other governmental authorities, public institutions, and other organizations when permits are issued to import or export regulated cargo and products subject to quarantine control into or out of the Russian Federation, or to transit them through its territory.

1.3. The State function of issuing import and export permits, as well as monitoring transit of animals, products of animal origin, drugs, feeds and feed additives and products subject to quarantine control through its territory (hereafter – the state function) is fulfilled in accordance with:

- The Convention on Biological Diversity, Rio de Janeiro, 05.06.1992, ratified on 05.04.1995 by Federal Law No. 16-FL, dated 17.02.1995 (hereafter – CBD) (International Treaty Bulletin, 1996, No. 9, p. 3 – 28; Collection of the Russian Federation Laws, 1996, No. 19, Art. 2254); 

- The Plant Quarantine Cooperation Agreement, Moscow 13.11.1992 (International Treaty Bulletin, 1994, No. 4, p. 17 - 22. Commonwealth. News bulletin of Heads of CIS State Council and Heads of CIS Government Council. 1992. No. 8, p. 6 – 11);
- The Veterinary Cooperation Agreement, Moscow, 12.03.1993 (International Treaty Bulletin, No. 3, 1993; “Commonwealth” News Bulletin of the Heads of the State Council and the Heads of the CIS Government Council. No. 2, 1993);

- The International Plant Quarantine and Protection Convention, 1997. FAO, Rome;

- The Convention on the Establishment of the European and Mediterranean Plant Quarantine and Protection Organization, Paris, 18.04.1951, as amended on 27.04.1955 (hereafter - EQPPO) (Compiled treaties, agreements and conventions in force signed between USSR and foreign states, issue XIX.- М., 1960. p. 313 – 321);
- The Unified Regulations for State Veterinary Surveillance of International and Interstate Movement of Livestock Commodities approved by Decision of the Intergovernmental Council for Veterinary Cooperation between the CIS Countries dated 05.11.2003 (Kiev).

- The Law of the Russian Federation dated 14.05.1993 No. 4979-1 “On Veterinary Medicine” (Bulletin of the People’s Deputies and Supreme Council of the Russian Federation Convention, 1993, No. 24, Art. 857, Collection of the Russian Federation Laws, 2002, No. 1, Art. 2; 2004, No. 27, Art. 2711, No. 35, Art. 3607; 2005, No. 19, Art. 1752; 2006, No. 1, Art. 10; 2007, No. 1, Art. 29; No. 30, Art. 3805);

- The Federal Law “On Pharmaceuticals” dated 22.06.1998 No. 86-FL  (Collection of the Russian Federation Laws, 1998, No. 26, Art. 3006; 2000, No. 2, ст. 126; 2002, No. 1 (part I), Art. 2; 2003, No. 2, Art. 167; 2003, No. 27 (part I), Art. 2700; 2004, No. 35, Art. 3607; 2006, No. 43, Art. 4412);

- The Federal Law “On Food Quality and Safety” dated 02.01.2000 No. 29-FL (Collection of the Russian Federation Laws, 2000, No. 2, Art. 150; 2002, No. 1 (part 1), Art. 2; 2003, No. 2, Art. 167, No. 27 (part 1) Art. 2700; 2004, No. 35, Art. 3607; 2005, No. 19, Art. 1752, No. 50, Art. 5242; 2006, No. 1, Art. 10, No. 14, Art. 1458; 2007, No. 1 (part 1), Art. 29);

- The Federal Law “On Plant Quarantine” dated 15.07.2000 No. 99-FL (Collection of the Russian Federation Laws, 17.07.2000, No. 29, Article 3008; 2002, No. 30, Art. 3033; 2004, No. 35, Art. 3607; 2005, No. 19, Article 1752; 2007, No. 1 (part I) Art. 29);

- The Federal Law “On Protection of Rights of Legal Entities and Individual Entrepreneurs when Government Control (Surveillance) is Exercised” 08.08.2001 No. 134-FL (Collection of the Russian Federation Laws, 2001, No. 33 (part I), Art. 3436; 2002, No. 44, Art. 4297; 2003, No. 2, Art. 169, No. 40, Art. 3820; 2004, No. 35, Art. 3607; 2005, No. 19, Art. 1752, No. 27, art. 2719; 2006, No. 1, Art. 17, 2007, No. 1 (part I), Art. 29); 

- The Russian Federation Administrative Offense Code dated 30.12.2001 No. 195-FL (Collection of the Russian Federation Laws, 07.01.2002, No. 1 (part 1), Art.1);

- The Federal Law “On Procedure for Consideration of the Russian Federation Citizen’s Appeals” dated 02.05.2006 No. 59-FL (Collection of the Russian Federation Laws, 08.05.2006, No. 19, Art. 2060);

- The Resolution of the Russian Federation Government dated 24.03.2006 No. 159 “On Taking Veterinary Measures when Importing Live Animals and Products of Animal Origin into the Customs Territory of the Russian Federation” (Collection of the Russian Federation Laws, 2006, No. 13, Art. 1410; No. 50, Art. 5341);

- The Resolution of the Russian Federation Government dated 29.10.1992 No.830 “On the State Veterinary Service of the Russian Federation on Protection of the Territory of Russia from the Introduction of Animal Contagious Diseases from Foreign Countries” (Collection of Acts of the President and the Government of the Russian Federation, 02.11.1992, No. 18, Art. 1467);

- The Resolution of the Russian Federation Government dated 19.06.1994 No. 706 “On Establishment of Statute on the State Veterinary Surveillance in the Russian Federation” (Collection of the Russian Federation Laws, 1994, No. 9, Art.1007; 2001, No. 17, Art. 1714);

- The Resolution of the Russian Federation Government dated 25.12.1998 No. 1539 “On Imports into the Russian Federation and Exports from the Russian Federation of Medicinal Preparations and Pharmaceuticals” (Collection of the Russian Federation Laws, 1999, No. 1, Art. 190; 2000, No. 9, Art. 1036; 2001, No. 50, Art. 4735; 2002, No. 22, Art. 2094; 2005, No. 30 (part II), Art. 3172;  2006, No. 50, Art. 5341);

- The Resolution of the Russian Federation Government dated 18.12.2001 No. 874 “On Adoption by the Russian Federation of the International Plant Protection Convention Revised Language” (Collection of the Russian Federation Laws, 24.12.2001, No. 52 (part II), Art. 4977);

- The Resolution of the Russian Federation Government dated 18.01.2000 No. 26 “On State Registration of Feeds Received from Genetically Modified Organisms” (Collection of the Russian Federation Laws, 28.01.2002, No. 4, Art. 323; 2006, No. 30, Art. 3389);
- The Resolution of the Russian Federation Government dated 08.04.2004 No. 201 “The Federal Veterinary and Phytosanitary Surveillance Matters” (Collection of the Russian Federation Laws, 12.04.2004, No. 15, Art. 1493; 2005, No. 33, Art. 3421; 2006, No. 26, art. 2846; 2007, No. 46, Art. 5576);

- The Resolution of the Russian Federation Government dated 30.06.2004 No. 327 “On Establishment of the Statute on the Federal Veterinary and Phytosanitary Surveillance Service” (Rossiyskaya Gazeta, No. 150, 15.07.2004; Collection of the Russian Federation Laws, 2005, No. 33, Art. 3421; 2006, No. 22, Art. 2337, No. 26, Art. 2846, No. 48, Art. 5035, No. 52 (part III) Art. 5587, 2007, No. 46, Art. 5576);

- The Instruction on Imports into the Territory of the Russian Federation and Exports from the Territory of the Russian Federation of Plant Seeds and Genetic Materials of Animal Breeds (approved by the Ministry of Agriculture and Food of the Russian Federation No. 12-04/5, the State Customs Committee of the Russian Federation No. 01-23/8667 от 08.05.1997) (the Federal Executive Legislation Bulletin, No. 12, 27.06.1997);

- The International Veterinary and Sanitary Regulations (2005), recommended by the International Office of Epizootics for implementation;

- The International Measures for Phytosanitary Standards (IMPS):

IMPS No. 20: Guidelines for the Phytosanitary Import Regulation System, 2004, FAO, Rome.

1.4. Applicants for the purpose of this regulation are:

As related to the fulfillment of the state function in regard to the plant quarantine:

1) Citizens of the Russian Federation (including individual entrepreneurs);

2) Legal entities registered in the territory of the Russian Federation;

Representatives acting by authority based on a power of attorney or an agreement may act on behalf of the applicants -- physical entities.  Individuals acting in accordance with the charter documents of the legal entities without the power of attorney as well as representatives acting by authority based on the power of attorney or the agreement may act on behalf of the applicants -- legal entities.  In cases within the law, his/her participants may act on behalf of the legal entity.
As related to the fulfillment of the state function with regard to veterinary medicine:

1) The veterinary government executive bodies of the constituent entities of the Russian Federation;

2) The legal entities registered on the territory of the Russian Federation (as related to import permits for animal drugs).

1.5. Administrative procedures within the framework of fulfilling the state function are free for the applicant.

II. Requirements related to the procedure of fulfilling the state function – The state function notification procedure.
2.1. Rosselkhoznadzor physical address: 107139, Moscow, Orlikov per. 1/11.

Postal address for mailing documents and appeals: 107139, Moscow, Orlikov per, 1/11.

Email: info@svfk.mcx.ru
Rosselkhoznadzor dispatch office: Moscow, Orlikov per., 1/11, Floor 1.

Dispatch office working hours: Monday - Friday from 9.00 till 16.45, no lunch break.

Contact phone number: +7(495) 607-5111; +7(495) 975-4347;

2.2. Information concerning addresses and phone numbers of the territorial offices is posted on the official web site of the Russian Ministry of Agriculture: http://www.mcx.ru (also, see attachment No. 1 to this Regulation).

Rosselkhoznadzor and its territorial offices receive applicants during the following business hours:

Monday 09.00 – 17.00.

Tuesday 09.00 – 17.00.

Wednesday 09.00 - 17.00.

Thursday 09.00 - 17.00.

Friday 09.00 - 16.00.

A lunch break is established in accordance with the internal regulations of Rosselkhoznadzor (territorial offices).

2.3 Charts outlining State procedures are provided in Attachment No. 2 to this Regulation.

2.4. Information related to the fulfillment of State functions is provided to the applicants by the authorized officials from Rosselkhoznadzor and their territorial offices by telephone, posting the information on public information networks (including Internet), mass media coverage, and the publication of informational materials.

2.5. The applicant, any time after the receipt of the documents, has the right to be updated on their application’s progress by telephone or through a personal visit to Rosselkhoznadzor (a territorial office) after making an appointment during business hours. 

2.6. Rosselkhoznadzor (a territorial office) employees will provide the applicant with the following information on the phone:

- incoming numbers in the record system assigned to the application in question;

- information concerning the pertinent regulations in relation to the application;

- certification requirements for documents and data;

- requests for additional documents and data;

Information related to any other issues may be shared only if a written request has been made.

2.7. When taking telephone calls and verbal requests from the applicants, specialists will provide information politely and respectfully.. The duration of a conversation shall not exceed 10 minutes.  If a specialist taking a phone call fails to address the questions asked, the call shall be forwarded to another official, or the applicant shall be provided with a number where the required information can be obtained.

2.8. If an applicant is provided information in response to their written request, the reply shall be mailed to the applicant’s address within 30 days after the written request is registered.

2.9. Officials shall offer individual counseling to the applicant by appointment in accordance with the working hours of Rosselkhoznadzor (territorial offices).  Rosselkhoznadzor’s business hours are established by Rosselkhoznadzor orders and internal regulations.  The duration of a consultation shall not exceed 30 minutes.

2.10. The following information shall be available at information stands in the office where documents are received from the applicants and on Rosselkhoznadzor’s web site:

1) extracts from legislative or other statutory acts containing regulations related to the fulfillment of the state function;

2) text of the administrative regulation with attachments (see the Rosselkhoznadzor web site);

3) list of documents required to obtain import and export permits for regulated cargo and products subject to quarantine control, as well as the transit protocols for transporting throughout the territory of the Russian Federation;

4) samples of documents required to fulfill the state function;

5) table with time frames for fulfilling the state function as well as maximum deadlines for certain administrative procedures including waiting time, documentation receipt time and so on;

6) grounds for suspension of permits to import and export regulated cargo and products subject to quarantine control, as well as to transport them through the Russian Federation;

7) grounds for refusal to issue an import or export permit for regulated cargo or products subject to quarantine control, as well as refusal to all transport throughout the Russian Federation;

8) rules to appeal decisions relating to the actions or failure of the officials in charge of the state function to act.

2.11. Information related to the fulfillment of the state function procedure is given free of charge.

III. Administrative procedures

3.1. The following administrative procedures are carried out to fulfill the state function 

In relation to plants subject to quarantine:

1) processing an application for an import quarantine permit (hereafter – IQP) and the decision-making process as to whether or not issue an IQP – An IQP is required to import products subject to quarantine control into the Russian Federation with the exception of cases outlined by international agreements of the Russian Federation and relevant Russian Federation legislation.

In the field of veterinary medicine:

1) processing documents for regulated cargo to be imported into the Russian Federation and making decisions concerning permit issuance for regulated cargo to be imported into the Russian Federation;

2) processing documents for regulated cargo to be transported through the territory of the Russian Federation and making decisions concerning transit permits for regulated cargo to be transported through the territory of the Russian Federation;

3) processing documents for regulated cargo to be exported from the Russian Federation and making decisions concerning permit issuance for regulated cargo to be exported from the Russian Federation.

Administrative procedures for plant quarantine

Procedures related to processing documents for the issuance of an IQP and the decision-making process as whether or not to issue an IQP.

3.2. Rosselkhoznadzor (or its territorial office) must first receive a properly completed application for an IQP (Attachment No. 3), including the set of documents stipulated in point 3.3, before it has legal grounds to start this procedure. 

3.3. The application for an IQP must be accompanied by the following documents:

1) authenticated copy of the entry certificate into the Unified State Registry of Legal Entities or the Unified State Registry of Individual Entrepreneurs (for legal entities and individual entrepreneurs respectively);

2) authenticated copy of the applicant’s certificate of tax registration (for legal entities and individual entrepreneurs respectively);

3) document confirming the completion of preventive phytosanitary decontamination of warehouse space designated for the storage of the imported products subject to quarantine in accordance with the rules and norms of plant quarantine;

4) extract from the rental agreement (contract) for the warehouse space designated for the storage of imported products subject to quarantine unless the rules and norms of plant quarantine stipulate the necessity of completing the preventive phytosanitary decontamination of the warehouse space designated for the storage of imported products subject to quarantine; 

5) extract from the State Registry of Selective Breeding Achievements allowed for use in the territory of the Russian Federation (for seeds and planting materials) except for batches of seeds and planting materials intended for scientific research, state testing and production of seeds for export from the Russian Federation;

6) applicant’s identification certificate (passport) or other document verifying the applicant’s identity (for citizens) or a duly authenticated copy.

3.4. An application for an IQP may be submitted:

- by mail;

- in person.

3.5. The IQP is issued on a standard form subject to strict record keeping and security features.

3.6. The IQP is valid for 12 months after the date of issue.

3.7. The decision on whether or not to issue the IQP is made within 30 days after the application and necessary documents are received at the territorial office or the Rosselkhoznadzor main office.

3.8. The administrative procedure shall be fulfilled by an official of a territorial office authorized by an order given by the territorial office having jurisdiction over the area where the products subject to quarantine control are customs cleared, and in the instances stipulated in point 3.9 of this Regulation – by on official from Rosselkhoznadzor authorized by the Rosselkhoznadzor order.

3.9. By the decision of Rosselkhoznadzor, Rosselkhoznadzor may directly fulfill the administrative procedure in relation to certain types of products subject to quarantine control.

3.10. The Administrative Procedure “Processing of documents for the issuance of an IQP and the decision-making on whether or not to issue an IQP” includes the following administrative actions:

1) the receipt and registration of the IQP application with the documents attached;

2) checking the documents and information presented for completeness;

3) issuance of the IQP (a decision to deny IQP);

4) the IQP suspension.

3.11. The outcome of this administrative procedure is the issuance of the IQP or the notification of a refusal to issue the IQP.

3.12. The IQP application receipt and registration

3.12.1. A specialist of the territorial office (Rosselkhoznadzor) (hereafter – Specialist) receives and registers the IQP application on the day the application is received.

3.12.2. The specialist enters the IQP application into the incoming documentation logbook that includes:

- the record number;

- the date;

- total number of pages in the application;

- the applicant information;

The maximum duration of the administration procedure is 5 minutes. 

Further progress of the application takes place in accordance with the internal record keeping regulations. 

3.13. Checking the documents and information presented for completeness:
3.13.1. The legal circumstance that serves as grounds for starting the verification of completeness of the presented documentation and information is the receipt of the application by the official responsible for fulfilling this administrative procedure.

3.13.2. On the next day after receiving the application for the IQP, the official shall appoint one of the employees of the territorial office (Rosselkhoznadzor) as an executor responsible for verification of the presented information.

3.13.3. Within one day, the responsible executor verifies:

1) the availability of the documents mentioned in point 3.3 of this regulation;

2) the accuracy of the completed documents.

3.13.4. On examination of the accuracy of the completed application and documents, the responsible executor makes certain that:

- the applications and documents are sealed in the prescribed places, have proper signatures including signatures of the officials established by law;

- the texts of the application and documents are written legibly; 

- the last names, first names, patronymics, and residential addresses are written out in full;

- the application and documents do not contain erasures, write-ups, crossed out words, and other non-stipulated corrections;

- the application and documents are not penciled;

- the application and documents are not seriously damaged, which would not allow to interpret their content unambiguously.

3.13.5. If it is determined that the necessary documents mentioned in point 3.4 of this Regulation are missing or they are completed incorrectly, the responsible executor notifies this fact to the applicant within two days and suggests that corrections be made. 

The responsible executor puts the administrative procedure on hold until corrections are made in the documents.  This shall last for no longer than 30 days.

In case of failure to submit the requested information upon the expiry of the application review period, the responsible executor prepares a draft decision to refuse to issue the IQP.

3.13.6. The responsible executor verifies the information contained in the documents within 22 days in order to determine:

- consistency of the presented information between the different documents contained in the file;

- accuracy of the information contained in the documents;

- the introduction of temporary phytosanitary restrictions in accordance with the established procedure for the import of products subject to quarantine control into the territory of the Russian Federation from the exporting country declared in the application.

3.13.7. After verifying the information contained in the presented documents, within two days the responsible executor duly prepares the IQP, or a draft decision to refuse to issue the IQP indicating the reasons for the refusal.

3.13.8. The IQP refusal decision may be handed down if: 

- the full package of documents is not presented on time;

- contradictions are found in the presented documents;

- it is determined that the documents and/or the information contained in the documents is/are inaccurate;

- temporary phytosanitary measures to limit the import of products subject to quarantine into the territory of the Russian Federation from the exporting country declared in the application are duly introduced.

3.13.9. The responsible executor within 1 day shall send the prepared IQPs with a registration number or the decision to refuse to issue the IQP to the official responsible for fulfilling this administrative procedure for his/her review.

3.14 Decision-making on whether or not to issue an IQP

3.14.1. The legal circumstance that serves as grounds for starting this administrative action is the receipt by the official responsible for fulfilling this administrative procedure from the responsible executor of the draft IQP or the draft decision to refuse to issue an IQP, indicating the reasons for the refusal.

3.14.2. The official responsible for fulfilling the administrative procedure reviews within 1 day the documents delivered by the responsible executor, and on a no remark basis signs the IQP, or the decision to refuse to issue the IQP, indicating the reasons for the refusal.

3.14.3. If the IQP or the decision to refuse to issue the IQP require modification or the decision contained therein is disputed, the official responsible for fulfilling this administrative procedure sends them with the comments to the responsible executor who resolves the comments within 1 day and delivers the IQP draft or the draft decision to refuse to issue the IQP to be considered by the official responsible for fulfilling this administrative procedure.

3.14.4. The signed decision to refuse to issue the IQP indicating the reasons for the refusal or the IQP are delivered within 1 day to the responsible executor to complete the paperwork and turn it over to the applicant.

3.14.5. The responsible executor within 1 day puts the IQP copy or the decision to refuse to issue the IQP in the file in accordance with the filing system, and sends the originals to the applicant.

3.14.6. The IQP or the decision to refuse to issue the IQP indicating the reasons for the refusal may be obtained by the applicant:

in person at the territorial office (Rosselkhoznadzor);

by mail. 

3.15. Suspending an IQP

3.15.1. The legal circumstance that serves as grounds for starting this administrative action is the decision of Rosselkhoznadzor (the territorial office) to suspend an IQP.

3.15.2. Rosselkhoznadzor decides to suspend the IQP if temporary phytosanitary measures to limit the import of products subject to quarantine control into the territory of the Russian Federation from the declared exporting country are duly introduced.

The decision made by Rosselkhoznadzor to suspend the IQP is in effect until Rosselkhoznadzor decides to lift the temporary phytosanitary restrictions.

3.15.3 The territorial office (Rosselkhoznadzor) that issued the IQP decides to suspend the IQP if the applicant who received the IQP repeatedly violated the Russian Federation legislation.

The decision to suspend the IQP made by the territorial office (Rosselkhoznadzor) that had issued the IQP remains in effect until the applicant resolves violations of the Russian Federation completely.

3.15.4. Rosselkhoznadzor sends out a corresponding information notice to the territorial offices within 1 day from the time the decision is made to take phytosanitary actions.

3.15.5. The territorial office within 2 days from the day the information is received from Rosselkhoznadzor or from the day the territorial office decides to suspend the IQP: 

1) notifies the applicant by mail and by fax that the IQP issued to the applicant has been suspended;

2) sends an information notice (by mail and by fax) to the territorial office having jurisdiction over the area where the Russian Federation border crossing declared in the IQP application is located.

3.15.6. The responsible executor appointed by the official responsible for the fulfillment of this administrative procedure carries out the activities listed in point 3.15.5.

The administrative procedures in the field of veterinary medicine

Review of the documents for importing regulated cargo into the Russian Federation and the decision-making on whether or not to issue a permit to import regulated cargo into the Russian Federation 

3.16. To begin this administrative procedure Rosselkhoznadzor must receive a petition from the Chief State Veterinary Inspector of the constituent entity of the Russian Federation to issue a permit to import regulated cargo into the Russian Federation (hereafter – the import petition).  The time frame for completing the review process for a petition to import regulated cargo into the Russian Federation (hereafter – the import permit) or to refuse to issue an import permit shall not exceed 30 days.  Regulated cargo is imported into the territory of the Russian Federation from enterprises (ships) of the exporting country that are inspected by the State Veterinary Service of the Russian Federation and entered in the list of Plants Eligible for Exports into the Russian Federation.

The import petition must indicate the following information:

1) the name, legal address and INN (Taxpayer Identification Number) of the applicant;

2) the name of the regulated cargo and its code (first 4 characters) according to the Russian Foreign Economic Activity Commodity Classification;

3) the quantity of the regulated cargo and units in which it is measured;

4) the exporting country and place of origin of the regulated cargo;

5) the types of transportation that will be used to import the regulated cargo;

6) the check points at the Russian Federation border through which the regulated cargo is planned to be imported into the territory of the Russian Federation and cleared through customs;

7) the purpose of importation (for live animals – breeding, raising, sale, slaughter for meat; for feed and feed additives – the types of animals for which the feed and feed additives, etc. are intended);

8) the point of destination in the territory of the Russian Federation indicating the name of the organization
;

9) the import permit number of the Convention for International Trade with Endangered Species dated March 3, 1973 (hereafter – CITES) when importing live animals, hunting trophies or easily recognizable parts of these, or derivatives thereof including those which, according to the documentation, package labels, or markings, or other features are or may be parts or derivatives of endangered animals and regulated by CITES Convention.

10) the registration number of the drug and feed additive, the series number and validity period of the state registration certificate for animal drugs and feed additives (when importing animal drugs and feed additives);

11) the list of ingredients (when importing feeds and feed additives);

12) the producer and country of origin (when importing feeds and feed additives, and drugs for animals);

13) the number assigned by the State Registry of Feeds Containing Genetically Modified Organisms (hereafter – GMO), the number of the registration certificate for feeds containing GMO (when importing feeds and feed additives containing GMO);
14) the areas where the biological water resources were caught (harvested) (for biological water resources and products made from these);

15) other necessary information requested by the Chief State Veterinary Inspector of the Russian Federation.

3.17. The import petition may be sent to Rosselkhoznadzor:

- by mail, 
- by a cable duly authenticated by a telecom operator;

- hand delivered to the Rosselkhoznadzor dispatch office.

3.18. The import petition must be signed by the Chief State Veterinary Inspector of the constituent entity of the Russian Federation (or acting inspector) where the regulated cargo is planned to be imported.

3.19. The import petition must be accompanied by the following documents:

1) when importing live animals and genetic materials – a legalized copy of the commission inspection act performed by the agencies of the executive branch of the constituent entities of the Russian Federation in the field of veterinary medicine of production facilities (livestock farms, stockyards and other locations) where placement (quarantine) of the imported live animals and genetic materials is planned;

2) when importing animal drugs and feed additives – a copy of the state registration certificate for the animal drug or feed additive;

3) when importing feeds containing GMO – a copy of the state registration certificate for feeds containing GMO.

3.20. The import permit is issued within the declared quantities for one calendar year.

Applications for permits for the following year are considered starting on December 1 of the current year.

3.21. When importing raw meats into the Russian Federation under a license from the Ministry of Economic Development of the Russian Federation, the administrative procedure is completed within 5 days.

3.22. The Chief State Veterinary Inspector of the Russian Federation (Rosselkhoznadzor Deputy Head) is the official responsible for this administrative procedure. 

3.23. The administrative procedure “Review of the import petition for importing regulated cargo into the Russian Federation and the decision-making on whether or not to issue a permit to import regulated cargo into the Russian Federation” includes the following administrative actions:

1) the registration of the import petition;

2) the consideration of the import petition;

3) the decision-making on the import petition;

3.24. The outcome of the administrative procedure is the issuance of an import permit or a refusal to issue an import permit in the form of a letter or a telephone message from Rosselkhoznadzor (hereafter – Rosselkhoznadzor letter) signed by the Chief State Veterinary Inspector of the Russian Federation.

3.25. An import permit must be obtained to import animals, products of animal origin, drugs, feed and feed additives for animals into the Russian Federation. 

An import permit is not required for:

- small domestic animals belonging to citizens (no more than two animals).

- industrially produced products of animal origin that have undergone thermal treatment, prepared products made from raw materials of animal origin factory-processed, manufactured in accordance with requirements of the standards and regulations when they are imported from countries that are free from infectious animal diseases included in the list of animal diseases that are subject to obligatory notification by the World Animal Health Organization (hereafter – infectious animal diseases), and that are not subject to any restrictions. Permits to import these products are issued by the Chief State Veterinary Inspector of the Russian Federation of the constituent entity to which the regulated cargo is to be imported.

3.26. Registration of the import petition 

3.26.1. The import petition is registered in the incoming petition logbook on the day of its receipt.

3.26.2. A member of the secretariat of the Chief State Veterinary Inspector of the Russian Federation registers the import petition, issuing the incoming number and indicating the date of its receipt, and sends the import petition with the set of documents to the appropriate Rosselkhoznadzor department.

3.27. Review of the import petition 

3.27.1. The legal circumstance that serves as grounds for starting this administrative procedure is the receipt of the petition to import with the set of documents by the appropriate Rosselkhoznadzor department.

3.27.2. The head of the appropriate Rosselkhoznadzor department (or an acting officer), within 1 day, shall appoint one of the employees of the department to review the import petition and verify the information contained in the documents.

3.27.3. The responsible executor, within 1 day, verifies the availability of the documents required for the import petition review.

3.27.4. If it is determined that the documents and data stipulated in points 3.16 and 3.19 of this Regulation are missing, the responsible executor, within 5 days, notifies the individual who signed the import petition and suggests that measures be taken to produce the missing documents and data.  The responsible executor suspends the administrative procedure until the missing documents are received but no longer than 30 days.

3.27.5. The responsible executor, within 20 days, reviews the import petition and analyses the information contained in it.

3.27.6. After reviewing the import petition the responsible executor prepares the Rosselkhoznadzor draft letter that contains one of the two decisions:

- to issue the import permit;

- to refuse to issue the import permit indicating the grounds for the refusal.

3.27.7. Grounds for a refusal to issue an import permit are: 

1) the introduction of restrictions for certain countries (regions of countries) due to:

- evidence of infectious animal diseases;

- the detection of prohibited chemical or biological substances in the regulated cargo from these countries (regions of countries);

2) submission by the applicant of incomplete or inaccurate data;

3) the organization indicated as the point of destination in the territory of the Russian Federation is not listed as an economic entity of the Russian Federation having the necessary conditions for storage and/or processing of the imported raw meats;
4) an investigation is conducted in response to complaints lodged against the importer or exporter concerning the quality and safety of the regulated cargo or due to a violation of the laws of the Russian Federation in the field of veterinary medicine;

5) the documents contain materials showing that it would be impossible to fulfill the norms and rules established by the laws of the Russian Federation in the field of veterinary medicine.

3.27.8. The responsible executor, within 2 days after the import petition review process is completed and the information contained in it is analyzed, duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.28. Decision making on the petition to import

3.28.1. The legal circumstance that serves as grounds for starting this administrative action is the receipt by the Chief State Veterinary Inspector of the Russian Federation of the draft Rosselkhoznadzor letter containing the draft decision on the petition to import. 

3.28.2. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter relating the decision on the import petition within 2 days, and verifies its accuracy.

3.28.3. If the draft Rosselkhoznadzor letter requires modification, or the draft decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft letter with comments to the responsible executor who resolves the comments, within 1 day, and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.28.4. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor.

3.28.5. The responsible executor, within 3 days, faxes the Rosselkhoznadzor letter containing the decision on the petition to import to the territorial office having jurisdiction over the territory where the regulated cargo is planned to be imported, as well as to the territorial office having jurisdiction over the territory through which the regulated cargo is planned to be imported.

3.28.6. Within 2 days, the territorial office having jurisdiction over the territory to which regulated cargo is planned to be imported notifies the Chief State Veterinary Inspector of the constituent entity of the Russian Federation (or an acting inspector) where the regulated cargo is planned to be imported about the issuance of the import permit or the refusal to issue the import permit.

3.28.7. Within 2 days, the territorial office having jurisdiction over the territory through which the regulated cargo is planned to be imported notifies the officials of the territorial office that carries out the state veterinary surveillance at the Russian Federation border crossing points through which the regulated cargo is planned to be imported about the issuance of the import permit.

3.28.8. The notification is done by telephone, fax, and email.

3.28.9. The original Rosselkhoznadzor letter is transferred for keeping in accordance with the Rossekhoznadzor record keeping guidelines.

3.29. Revocation of an import permit  

3.29.1. The legal circumstance that serves as grounds for starting this administrative procedure is a discovery of systematic violations by the importer of the regulated cargo of the laws of the Russian Federation in the field of veterinary medicine (including the presentation of forged veterinary documents or a discovery of non-conformity between the presented documents and the regulated cargo).

3.29.2. A letter of the territorial office containing the information related to the discovery of systematic violations by the importer of the regulated cargo, is registered on the day of entry in accordance with the procedure established by the Rosselkhoznadzor record keeping guidelines, and transferred to the appropriate Rosselkhoznadzor department.

3.29.3. The head of the appropriate Rosselkhoznadzor department (or an acting officer) shall appoint one of the employees as a responsible executor to review the received letter.

3.29.4. The responsible executor verifies the credibility of the facts and information contained in the letter, and in accordance with any findings prepares a draft Rosselkhoznadzor letter that includes:

- a well-founded conclusion stating the insufficiency of the facts to make a decision to revoke the import permit;

- a decision to revoke the import permit.

3.29.5. After reviewing the letter and analyzing the data contained therein, the responsible executor, within 2 days, duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation.

3.29.6. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter, and verifies its accuracy.

3.29.7. If the draft Rosselkhoznadzor letter requires modification or the decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft letter with comments to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.29.8. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.29.9. The responsible executor delivers within 3 days:

- the Rosselkhoznadzor letter containing the decision to revoke the import permit – to all of the territorial offices for the subsequent immediate notification of the interested agencies and the importer of the regulated cargo;

- the letter containing the well-founded conclusion stating the insufficiency of facts for making the decision to revoke the import permit – to the territorial office where the letter came from.

3.29.10. The maximum duration of this administrative action is 15 days.

3.30. Suspension of the issued import permits 

3.30.1. The legal circumstance that serves as grounds for starting this administrative procedure is: 

- receipt by Rossekhoznadzor of a letter from a territorial office containing assertions that legal entities or individuals involved in handling the regulated cargo violated the laws of the Russian Federation in the field of veterinary medicine;

- receipt by Rosselkhoznadzor of information about the unsafe conditions in the exporting country with regard to animal infectious diseases.

3.30.2. The letter from the territorial office is registered on the day of entry in accordance with the procedure established by the Rosselkhoznadzor record keeping guidelines, and handed down to the appropriate Rosselkhoznadzor office.

3.30.3. The head of the appropriate Rosselkhoznadzor office (an acting officer) shall appoint one of the employees as an executor responsible for verification of the letter or information received.

3.30.4. The responsible executor verifies the accuracy of the presented data and information, and in accordance with any findings prepares a draft Rosselkhoznadzor letter that includes:

- a well-founded conclusion on making the decision to suspend the issued import permits indicating the time frame for suspending the issued import permits;

- a well-founded conclusion on the insufficiency of evidence to make the decision to suspend the issued import permits.

3.30.5. The responsible executor within 2 days after completing the review of the presented information duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.30.6. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter, and verifies its accuracy.

3.30.7. If the draft Rosselkhoznadzor letter requires modification or the decision contained 
therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft Rosselkhoznadzor letter with comments to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.30.8. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.30.9. The responsible executor within 3 days assigns a number to the letter and faxes the Rosselkhoznadzor letter on the suspension of the issued import permit to the interested territorial offices.

3.31. Review of documents for transit of regulated cargo through the territory of the Russian Federation and the decision-making on whether or not to issue a permit to transit regulated cargo through the territory of the Russian Federation 

3.31.1. The legal circumstance for starting this administrative procedure is the receipt by Rosselkhoznadzor of: 

- a request from the Central Veterinary Agency of the importing country to issue a permit for transit of live animals through the territory of the Russian Federation;

- a request from the Central Veterinary Agency of the exporting country (for exports) or the importing country (for imports) from a CIS member country in accordance with the Unified Rules of the State Veterinary Surveillance for International and Intergovernmental Shipments of Livestock Commodities approved by the Decision of the Interagency Council for Cooperation in the Field of Veterinary Medicine of the CIS Countries dated 05.11.2003 (Kiev).

When the country of origin of the regulated cargo (with the exception of live animals) being transported through the territory of the Russian Federation is not a CIS member, and it is intended for a country that is not a CIS member, it is not required to obtain a permit for transit through the territory of the Russian Federation for the regulated cargo (hereafter – the transit permit) if the regulated cargo is accompanied by the original veterinary certificate issued by the State Veterinary Service of the country of origin of the regulated cargo.

The time frame for completing the review process for a transit request and the decision making process to issue a transit permit or to refuse to issue a transit permit is 30 days.

3.31.2. The request of the Central Veterinary Agency of the importing country (the exporting country) to issue a permit to transit the regulated cargo (hereafter – a transit permit) through the territory of the Russian Federation may be sent to Rosselkhoznadzor:

- by mail, 

- by a cable duly authenticated by a telecom operator, 

- delivered to the Rosselkhoznadzor dispatch office.

3.31.3. The request to transit must indicate the following information:

1) the name of the applicant; 

2) the name of the regulated cargo; 

3) the quantity of the regulated cargo and units in which it is measured; 

4) the exporting country, the importing country and the country of origin of the regulated cargo;

5) the types of transportation that are planned to be used to transit the regulated cargo;

6) the list of the Russian Federation border crossing points through which the regulated cargo will be imported into the Russian Federation and exported from the Russian Federation;

7) When transiting through the territory of the Russian Federation with live animals: the travel itinerary, stops, transshipment and feeding (watering) locations, terms of transportation (drive), approved by the Chief Veterinary Inspectors of the constituent entities of the Russian Federation through which territories the animals shall be transited across the territory of the Russian Federation.

8) other necessary information requested by the Chief State Veterinary Inspector of the Russian Federation. 

3.31.3. Copies of the statements of approval from the Chief State Veterinary Inspectors of the constituent entities of the Russian Federation should be attached to the request for transit of agricultural animals.

3.31.4. The transit permit is issued within the declared quantity for the period of one calendar year.  Applications for transit permits for the following year are considered starting on December 1 of the current year.

3.31.5. If a permit is required for transit through a third country, such permits are processed and approved by the owner of the regulated cargo.

3.31.6. The official responsible for fulfilling this administrative procedure is the Chief State Veterinary Inspector of the Russian Federation (Rosselkhoznadzor Deputy Chief).

3.31.7. The administrative procedure “Review of the request for transit of regulated cargo through the territory of the Russian Federation and the decision-making on whether or not to issue a permit to transit regulated cargo through the territory of the Russian Federation” includes the following administrative actions:

1) registration of the transit request;

2) review of the transit request;

3) decision making concerning the transit request.

3.31.8. The outcome of the administrative procedure is the issuance of a transit permit or a refusal to issue a transit permit done in the form of a Rosselkhoznadzor letter signed by the Chief State Veterinary Inspector of the Russian Federation.

3.32. Registration of the transit request

3.32.1. The transit request is registered in the incoming petition logbook on the day of entry.

3.32.2. A member of the secretariat of the Chief State Veterinary Inspector of the Russian Federation registers the transit request, issuing the incoming number and indicating the date of entry, and sends the transit request with the set of documents to the appropriate Rosselkhoznadzor department.

3.33. Review of the transit request

3.33.1. The legal circumstance that serves as grounds for starting this administrative action is the receipt of the transit request by the appropriate Rosselkhoznadzor department.

3.33.2. The head of the appropriate Rosselkhoznadzor department (or his deputy), within 1 day, appoints one of the employees of the department as an executor responsible for reviewing the transit request.

3.33.3. The responsible executor, within 20 days, reviews the transit request and analyses the information contained in it.

3.33.4. After reviewing the transit request, the responsible executor prepares the Rosselkhoznadzor draft letter that contains one of the following decisions:

- to issue the transit permit;

- to refuse to issue the transit permit indicating the grounds for the refusal.

3.33.5. The grounds for a refusal to issue the transit permit are: 

- the transit request is signed by an unauthorized person;

- the transit request does not include certain information listed in point 3.31.3 of this Regulation;

- the cable is not legalized by the telecom operator;

- the introduction of restrictions for certain countries (regions of countries) such as:

  
- the detection of infectious animal diseases;

- the detection of prohibited chemical or biological substances in the regulated cargo from these countries (regions of countries).

3.33.6. The responsible executor, within 2 days after completing the review of the letter and analyzing the information contained therein, duly approves the draft Rosselkhoznadzor letter and hands it down to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.34. Decision making on the transit request

3.34.1. The legal circumstance that serves as grounds for starting this administrative action is the receipt of the draft Rosselkhoznadzor letter containing the decision on the transit request by the Chief State Veterinary Inspector of the Russian Federation.

3.34.2. The Chief State Veterinary Inspector of the Russian Federation, within 2 days, reviews the draft Rosselkhoznadzor letter with the decision on the transit request and verifies its accuracy.

3.34.3. If the draft Rosselkhoznadzor letter requires modification, or the draft decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft letter with comments to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.34.4. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.34.5. The responsible executor, within 3 days, faxes the Rosselkhoznadzor letter with the decision to issue the transit permit or the refusal to issue the transit permit:

1) to the Central Veterinary Agency of the importing country (the exporting country);

2) to the territorial offices having jurisdiction over the territory through which the regulated cargo is planned to be imported and exported, as well as to the territorial offices through the territory of which the regulated cargo is planned to be transited. Within 2 days, the territorial office having jurisdiction over the territory through which the regulated cargo is planned to be imported and exported informs the officials of the territorial office that carries out the state veterinary monitoring at the Russian Federation border crossings points through which the regulated cargo is planned to be imported about the issuance of the transit permit.

3.34.6. The original Rosselkhoznadzor letter, within 2 days, is handed down for keeping in accordance with the Rossekhoznadzor record keeping guidelines.

3.35. Temporary suspension of the transit permit

3.35.1. The legal circumstance that serves as grounds for starting this administrative procedure is: 

- receipt by Rossekhoznadzor of a letter from a territorial office containing assertions that legal entities or individuals involved in handling the regulated cargo violated the laws of the Russian Federation in the field of veterinary medicine;

- receipt by Rosselkhoznadzor of information concerning unsafe conditions in the exporting country with regard to animal infectious diseases.

3.35.2. The letter from the territorial office is registered on the day of entry in accordance with the procedure established by the Rosselkhoznadzor record keeping guidelines, and handed down to the appropriate Rosselkhoznadzor department.

3.35.3. The head of the appropriate Rosselkhoznadzor department (or his deputy) shall appoint one of the employees as an executor responsible for reviewing the letter or information received.

3.35.4. The responsible executor verifies the credibility of the presented data and information, and in accordance with any findings, prepares a draft Rosselkhoznadzor letter that includes:

- a well-founded conclusion on the insufficiency of evidence to make the decision to suspend the transit permit;

- a decision to suspend the transit permit indicating the time frame for suspending the transit permit.

3.35.5. The responsible executor, within 2 days after completing the review of the presented information and analyzing the decision contained therein, duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.35.6. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter, and verifies its accuracy.

3.35.7. If the draft Rosselkhoznadzor letter requires modification or the decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft letter with comments to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.35.8. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.35.9. The responsible executor within 3 days faxes the Rosselkhoznadzor letter with the decision to suspend the transit permit:

1) to the Central Veterinary Agency of the importing country (the exporting country);

2) to the territorial offices having jurisdiction over the territory through which the regulated cargo is planned to be imported and exported, as well as to the territorial offices of the territory through which the regulated cargo is planned to be transited. Within 2 days, the territorial offices having jurisdiction over the territory through which the regulated cargo is planned to be imported and exported inform the officials of the territorial offices that carry out the state veterinary monitoring at the Russian Federation border crossings points through which the regulated cargo is planned to be imported and exported about the issuance of the transit permit.

3.36. Review of the documents for exporting regulated cargo from the Russian Federation and the decision-making on whether or not to issue a permit to export regulated cargo from the Russian Federation (with the exception of exports of animal drugs).
3.36.1. The legal circumstance that serves as grounds for starting this administrative procedure is the receipt by Rosselkhoznadzor of a petition from the Chief State Veterinary Inspector of the constituent entity of the Russian Federation to issue a permit to export regulated cargo from the Russian Federation (hereafter – the export petition).  The time frame for completing the review process for a petition to export and the decision-making to permit the exportation of animals, products of animal origin, feed and feed animals from the Russian Federation (hereafter – the export permit) or to refuse to issue an export permit shall not exceed 30 days.

The export petition must indicate the following information:

1) the name, legal address and INN (Taxpayer Identification Number) of the applicant;

2) the name of the regulated cargo and its code (first 4 characters) according to the Russian Foreign Economic Activity Commodity Classification;

3) the quantity of the regulated cargo and units in which it is measured;

4) the importing country;

5) the types of transportation;

6) confirmation of safety of the area where the exported batch of the regulated cargo was caught (harvested) -- for exporting the biological water resources and products of fishing;

7) the check points at the Russian Federation and CIS borders through which the regulated cargo is planned to be exported;

8) the export permit number for exports of animals, their parts and/or derivatives regulated by CITES when exporting live animals, hunting trophies or easily recognizable parts of these, or derivatives thereof including those which, according to the documentation, package labels, or markings, or other features are or may be parts or derivatives of endangered animals and regulated by CITES;

When exporting biological water resources and products thereof:

9) the type and areas where the biological water resources were caught (harvested);

10) the number of the document confirming the epizootic well-being of the area where the biological water resources were caught (harvested);

When exporting feed additives: 
11) the number of the state registration certificate for registration of the feed additive;

12) other necessary information requested by the Chief State Veterinary Inspector of the Russian Federation.

3.36.2. The petition to export may be sent to Rosselkhoznadzor:

- by mail, 

- by a cable duly authenticated by a telecom operator, 

- delivered to the Rosselkhoznadzor dispatch office.

3.36.3. The export petition must be signed by the Chief State Veterinary Inspector of the constituent entity of the Russian Federation (or acting inspector) from which territory the regulated cargo is planned to be exported.

3.36.4. The Chief State Veterinary Inspector of the Russian Federation (Rosselkhoznadzor Deputy Head) is the official responsible for this administrative procedure.

3.36.5. The administrative procedure “Review of the documents for exporting regulated cargo from the Russian Federation and the decision-making on whether or not to issue a permit to export regulated cargo from the Russian Federation (with the exception of exports of animal drugs)” includes the following administrative actions:

1) the registration of the export petition;

2) the review of the export petition;

3) the decision making process concerning the export petition;

3.36.6. The outcome of the administrative procedure is the issuance of an export permit or the refusal to issue an export permit transmitted in the form of a Rosselkhoznadzor letter signed by the Chief State Veterinary Inspector of the Russian Federation.

3.36.7. An export permit must be obtained to export animals, products of animal origin, drugs, feed and feed additives for animals from the Russian Federation. 

An export permit is not required to export:

- industrially produced products of animal origin that have undergone thermal treatment;

- prepared products made from raw materials of animal origin manufactured in accordance with requirements of the standards and regulations. Permits to export these specified types of regulated cargo are issued by the Chief State Veterinary Inspector of the Russian Federation of the constituent entity from which territory the regulated cargo is to be exported.
- small domestic animals belonging to citizens (no more than two animals).

3.37. Registration of the export petition 

3.37.1. An export petition is registered in the incoming application logbook on the day of entry.

3.37.2. A member of the secretariat of the Chief State Veterinary Inspector of the Russian Federation registers the export petition assigning the incoming number and entering the date of entry, and sends the export petition with the set of documents to the appropriate Rosselkhoznadzor department.

3.38. Review of the export petition 

3.38.1. The head of the appropriate Rosselkhoznadzor department (or his deputy), within 1 day, appoints a responsible executor to review the export petition and verify the information contained in the documents.

3.38.2. The responsible executor, within 1 day, verifies the availability of the documents required for the export petition review.

3.38.3. If it is determined that the documents and data mentioned in point 3.36.1. of this Regulation are missing, the executive officer, within 5 days, notifies the individual who signed the export petition and suggests to take measures to produce the missing documents and data. The responsible executor then suspends the administrative procedure until the missing documents are received, but no longer than 30 days.

3.38.4. The responsible executor reviews the export petition within 20 days and analyses the data contained in it.

3.38.5. After reviewing the export petition the responsible executor prepares the draft Rosselkhoznadzor letter that contains one of the two decisions:

- to issue the export permit;

- to refuse to issue the export permit indicating the grounds for the refusal.

3.38.6. The grounds for the refusal to issue the export permit are: 

1) submission by the applicant of inaccurate data;

2) the applicants or exporting organizations violated the requirements of the veterinary legislation of the Russian Federation;  

3) the impossibility of compliance with the veterinary requirements of the importing country.

3.38.7. The responsible executor, within 2 days after reviewing the letter and analyzing the data contained therein, duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.39. Decision making on the export petition 

3.39.1. The legal circumstance that serves as grounds for starting this administrative action is the receipt of the draft Rosselkhoznadzor letter containing the draft decision on the petition to export by the Chief State Veterinary Inspector of the Russian Federation.

3.39.2. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter with the decision on the export petition within 2 days, and verifies its accuracy.

3.39.3. If the draft Rosselkhoznadzor letter requires modification or the draft decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft letter with comments to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.39.4. If there are no edits made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.39.5. The responsible executor, within 3 days, assigns a number to the Rosselkhoznadzor letter and faxes it to the territorial office having jurisdiction over the territory where the regulated cargo is planned to be exported from, as well as to the territorial office responsible for the export process.

3.39.6. Within 2 days, the territorial office having jurisdiction over the territory from which the regulated cargo is planned to be exported notifies the Chief State Veterinary Inspector of the constituent entity of the Russian Federation (or an acting inspector) from which territory the regulated cargo is planned to be exported about the issuance of the export permit or the refusal to issue the export permit.

3.39.7. Within 2 days, the territorial office having jurisdiction over the territory from which the regulated cargo is planned to be exported notifies the officials of the territorial office who carry out the state veterinary surveillance at the Russian Federation border crossing points about the issuance of the export permit.

3.39.8. The notification is done by telephone, fax, and email. A copy of the letter may be also handed down to the applicant.

3.39.9. The original Rosselkhoznadzor letter, within 2 days, is transferred to Rosselkhoznadzor in accordance with their record keeping guidelines.

3.40. Suspension of the issued export permits 

3.40.1. The legal circumstance that serves as grounds for starting this administrative procedure is: 

- receipt by Rosselkhoznadzor of a letter from a territorial office containing assertions that legal entities or individuals involved in handling the regulated cargo (with the exception of animal drugs) violated the laws of the Russian Federation in the field of veterinary medicine;

- receipt by Rosselkhoznadzor of information concerning unsafe conditions in the exporting country with regard to animal infectious diseases;

- receipt of information from the importing country that restrictions have been imposed for imports of the regulated cargo (with the exception of animal drugs). 

3.40.2. The letter from the territorial office is registered on the day of entry in accordance with the procedure established by the Rosselkhoznadzor record keeping guidelines, and handed down to the appropriate Rosselkhoznadzor department.

3.40.3. The head of the appropriate Rosselkhoznadzor department (or his deputy) shall appoint one of the employees as an executor responsible for review of the letter or information received.

3.40.4. The responsible executor verifies the accuracy of the presented data and information, and in accordance with any findings, prepares a draft Rosselkhoznadzor letter that includes:

- a well-founded conclusion on the insufficiency of evidence to make the decision to suspend the issued export permit;

- the decision made to suspend the issued export permit indicating the time frame for suspending the issued export permit.

3.40.5. The responsible executor, within 2 days after completing the review of the letter and analyzing the information contained therein, duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.40.6. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter and verifies its accuracy.

3.40.7. If the draft Rosselkhoznadzor letter requires modification or the decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation gives the draft Rosselkhoznadzor letter, with comments, to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.40.8. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.40.9. The responsible executor, within 3 days, assigns a number to the letter and faxes it to the interested territorial offices of Rosselkhoznadzor.

3.41. Review of the documents for exporting animal drugs from the Russian Federation and the decision-making on whether or not to issue a permit to export animal drugs from the Russian Federation

3.41.1. The legal circumstance that serves as grounds for starting this administrative procedure is the receipt by Rosselkhoznadzor of an application from a legal entity registered in the Russian Federation to issue a permit to export animal drugs from the Russian Federation (hereafter – the export application).

The time frame for completing the review process for an application to export and the decision-making to permit the export of animal drugs from the Russian Federation (hereafter – the export permit for animal drugs) or to refuse to issue an export permit for animal drugs shall not exceed 30 days.

The export application must indicate the following information in the given consecutive order:

1) the name, legal address and INN (Taxpayer Identification Number) of the applicant;

2) the name of the animal drugs and their code (first 4 characters) according to the Russian Foreign Economic Activity Commodity Classification;

3) the quantity of the animal drugs and units in which they are measured;

4) the producer of the animal drugs;

5) the types of transportation;

6) the check points at the Russian Federation and CIS borders through which the regulated cargo is planned to be exported;

7) the license number for conducting pharmaceutical activities in the field of pharmaceuticals intended for animals;

10) the registration number of the animal drugs, the series number and validity period of the state registration certificate for animal drugs;

11) other necessary information requested by the Chief State Veterinary Inspector of the Russian Federation.

3.41.2. The export application may be sent to Rosselkhoznadzor:

- by mail, 

- delivered to the Rosselkhoznadzor dispatch office.

3.41.3. The export application must be signed by the head of the organization and certified by the seal of the organization.

3.41.4. The list of documents required for submission:

- a copy of the license for conducting pharmaceutical activities in the field of pharmaceuticals intended for animals;

- copies of the state registration certificates for animal drugs;

- a copy of the purchase and sale contract.

3.41.5. The Chief State Veterinary Inspector of the Russian Federation (Rosselkhoznadzor Deputy Chief) is the official responsible for this administrative procedure. 

3.41.6. The administrative procedure “Review of the documents for exporting animal drugs from the Russian Federation and the decision-making on whether or not to issue a permit to export animal drugs from the Russian Federation” includes the following administrative actions:

1) registration of the export application;

2) consideration of the export application;

3) decision-making concerning the export application.
3.41.7. The outcome of the administrative procedure is the issuance of an export permit for animal drugs or a refusal to issue an export permit for export of animal drugs in the form of a letter from Rosselkhoznadzor, signed by the Chief State Veterinary Inspector of the Russian Federation.

3.42. Registration of the export application

3.42.1. An export application is registered in the incoming application logbook on the day of entry.

3.42.2. A member of the secretariat of the Chief State Veterinary Inspector of the Russian Federation registers the export application, assigning the incoming number and entering the date of entry, and sends the export application with the set of documents to the appropriate Rosselkhoznadzor department.

3.43. The export application review

3.43.1. The head of the appropriate Rosselkhoznadzor department (or his deputy) within 1 day appoints a responsible executor to review the export application and verify the information contained in the documents.

3.43.2. The responsible executor, within 1 day, verifies the availability of the documents required for the export application review.

3.43.3. If it is determined that the documents and data mentioned in points 3.41.1 and 
3.41.4 of this Regulation are missing, the executive officer, within 5 days, notifies the individual who signed the export application and suggests that measures be taken to produce the missing documents and data. The notification is done by telephone, fax or email. The responsible executor suspends the administrative procedure until the missing documents are received, but no longer than 30 days.

3.43.4. The responsible executor reviews the export application within 20 days and analyses the data contained in it.

3.43.5. After reviewing the export application the responsible executor prepares the draft Rosselkhoznadzor letter that contains one of the two decisions:

- to issue the permit to export animal drugs;

- to refuse to issue the permit to export animal drugs indicating the grounds for the refusal.

3.43.6. The grounds for the refusal to issue the permit to export animal drugs are: 

1) submission by the applicant of incomplete and/or inaccurate data;

2) the applicants violated the requirements of the veterinary laws of the Russian Federation;  

3) the impossibility of compliance with the veterinary requirements of the importing country.

3.43.7. The responsible executor, within 2 days after reviewing the letter and analyzing the data contained therein, duly approves the draft Rosselkhoznadzor letter and sends it to the Chief State Veterinary Inspector of the Russian Federation for decision making.

3.44. Decision making concerning the export application

3.44.1. The legal circumstance that serves as grounds for starting this administrative action is the receipt of the draft Rosselkhoznadzor letter containing the draft decision on the application to export by the Chief State Veterinary Inspector of the Russian Federation.

3.44.2. The Chief State Veterinary Inspector of the Russian Federation reviews the draft Rosselkhoznadzor letter with the decision on the export application within 2 days and verifies its accuracy.

3.44.3. If the draft Rosselkhoznadzor letter requires modification, or the draft decision contained therein is disputed, the Chief State Veterinary Inspector of the Russian Federation returns the draft letter with comments to the responsible executor who resolves the comments within 1 day and delivers the draft Rosselkhoznadzor letter once again to be signed by the Chief State Veterinary Inspector of the Russian Federation.

3.44.4. If there are no comments made to the draft Rosselkhoznadzor letter, the Chief State Veterinary Inspector of the Russian Federation signs it and hands it down to the responsible executor for dispatch.

3.44.5. The responsible executor, within 3 days, assigns a number to the Rosselkhoznadzor letter and sends it to the applicant and the territorial office through which territory the animal drugs are planned to be exported.

3.44.6. Within 2 days, the territorial office through which territory the animal drugs are planned to be exported notifies the officials of the territorial office who carry out the state veterinary surveillance at the Russian Federation border crossing points about the issuance of the permit to export the animal drugs.

3.44.7. The notification is done by telephone, fax, and/or email.

3.44.8. The original Rosselkhoznadzor letter, within 2 days, is transferred to Rossekhoznadzor in accordance with their record keeping guidelines.

IV. Monitoring of the activities when fulfilling the state function by Rosselkhoznadzor of issuing permits to import into the Russian Federation and export from the Russian Federation, as well as to transit through its territory animals, products of animal origin, drugs, feeds and feed additives for animals, products subject to quarantine control

4.1. Rosselkhoznadzor establishes the monitoring mechanisms and enforces the fulfillment of the state function. Monitoring mechanisms shall include:

- auditing, 
- detection and removal of infringements of the rights of the applicants, 
- processing of complaints, 
- decision making and preparation of replies to the requests from the applicants, 
- preparation of decisions with regard to actions (inaction) of the Rosselkhoznadzor officials, and territorial offices.

The types of monitoring shall include:

- inspection reviews in accordance with the established procedure;

- consideration of reports and statements with regard to the fulfillment of the state function.

4.2. Inspections may be scheduled (based on the semi-annual or annual Rosselkhoznadzor work plans) at random. All of the issues related to the fulfillment of the state function may be reviewed in the course of an inspection (the integrated audits), or as specifically requested by an applicant.

4.3. The completeness and quality of the fulfillment of the state function is audited on the basis of separate legal acts (orders) of Rosselkhoznadzor.

4.4. For the purpose of monitoring the activities performed when fulfilling the state function, the head of Rosselkhoznadzor (or his authorized representative) or the head of the territorial office (or his authorized representative) are provided with the reports concerning the fulfillment of the state function.

4.5. The list of the officials responsible for the monitoring process is established by separate legal acts (orders) of Rosselkhoznadzor and its territorial offices.

4.6. The head of Rosselkhoznadzor and its territorial offices establishe the frequency of the current monitoring.

4.7. Compliance monitoring of the actions taken by the executor and head of the responsible organization department in relation to this Regulation is carried out by the Deputy Head of Rosselkhoznadzor according to delimitation of authority.

4.8. Control over the decisions made by the Deputy Head of Rosselkhoznadzor is carried out by the Head of Rosselkhoznadzor.

4.9. According to any findings of the inspections conducted, if any infringement of rights of the applicants is discovered, guilty persons are held liable in accordance with the laws of the Russian Federation.

V. Procedure for complaints against actions (inaction) and decisions made when fulfilling the state function of issuing permits to import into the Russian Federation and export from the Russian Federation, as well as to transit through its territory animals, products of animal origin, drugs, feeds and feed additives for animals, products subject to quarantine control

5.1. Actions or inaction of Rosselkhoznadzor in the context of the fulfillment of the state function of issuing permits to import into the Russian Federation and export from the Russian Federation, as well as to transit through its territory animals, products of animal origin, drugs, feeds and feed additives for animals, products subject to quarantine control may be disputed in the prescribed manner. 

5.2. If the decision made is disputed, the applicant may appeal against the decision made to the superior officers (organizations) and (or) to the court within the time frames established by the laws of the Russian Federation.

5.3. The applicants have the right to appeal against the actions (inaction) of the Rosselkhoznadzor officials in an out-of-court or judicial procedure. 

The applicants may appeal against the actions (inaction) of the officials:

- of the territorial offices  – to Rosselkhoznadzor;

- of Rosselkhoznadzor – to the Ministry of Agriculture of the Russian Federation;

- of the Head of Rosselkhoznadzor including the instances of failure to take measures based on the laws of the Russian Federation with regard to the actions (inaction) of the Rosselkhoznadzor officials – to the Ministry of Agriculture of the Russian Federation.

5.4. The Minister of Agriculture of the Russian Federation overrules the decisions of Rosselkhoznadzor that are contrary to the federal legislation of the Russian Federation unless another decision revocation procedure is established by the federal law.

5.5. The applicants exercise the right to appeal freely and willingly. The execution of the right to appeal by the applicants must not infringe the rights and freedoms of other individuals.

5.6. The applicants have the right to send a written request, claim or complaint (hereafter – written request). The time frame of the written request review must not exceed 30 days from the moment the request is registered. In exceptional cases (including the decision making on conducting an inspection, sending an inquiry to the appropriate territorial office for submission of additional documents and materials) as well as cases of inquiry, petition may be sent to other government agencies, local government administrations and other officials in order to receive the documents and materials necessary to consider the written request. The Head of Rosselkhoznadzor (or his authorized representative), having informed the applicant, have the right to extend the request review period for no longer than 30 days.

5.7. Procedures for extension and consideration of requests depending on their nature are established by the laws of the Russian Federation. The applicant in his/her written request shall indicate either the name of the agency he/she is sending the written request to, or the last name, first name, patronymics of the appropriate official, or the position of the appropriate official, as well as his/her own last name, first name, patronymics (as applicable), the full name for the legal entity, postal address for mailing a reply, the request readdressing notice. He/she shall deliver the substance of the proposal, claim or complaint, containing his/her signature and the date. In addition, the written request may include:

- the name of the position, the last name, first name and patronymics of the specialist whose decision, action (inaction) is disputed (if the information is available);

- the substance (circumstances) of the action (inaction) disputed, grounds for the applicant to believe that his rights, freedoms and legitimate interests are infringed, their realization is blocked or any duty is imposed illegally; 
- other information the applicant considers important to report.

If necessary, in support of his arguments the applicant should attach the documents and materials or their copies to the written request.

5.8. After reviewing the request, the Rosselkhoznadzor official makes a decision to satisfy the claims of the applicant or to refuse to satisfy him. The written reply containing the results of the written request review process is sent to the applicant. If the written request does not indicate the name or postal address of the applicant who sent the request, the answer to the request is not returned.

5.9. When receiving a written request containing swear or abusive language, threats to the life, health and belongings of the official, as well as members of his family, Rosselkhoznadzor has a right to leave the request unanswered as to the substance of questions raised in it, and inform the applicant who sent the request of inadmissibility. If it is impossible to read the text of the written request, the answer to the request is not returned, which is conveyed to the applicant who sent the request if his last name and postal address can be interpreted.

If the written request of the applicant contains a question that has been repeatedly answered in writing in connection with previously presented requests, and herewith no new arguments or evidence is brought out in the request, the Head of Rosselkhoznadzor (or his authorized representative) have the right to make a decision that any other request is groundless and cut off the negotiation on the matter, provided that the mentioned request and earlier requests were sent to Rosselkhoznadzor or to one and the same official. The applicant who sent the request is informed of this decision.

5.10. If it is impossible to give an answer on the substance of the question raised in the request without disclosure of information protected by the federal law, the applicant who sent the request is notified that his question will not be answered due to the inadmissibility of disclosing the mentioned information.

5.11. If certain Regulations that prohibited the answering of a specific question raised in a request are later removed, the applicant has the right to send the request to Rosselkhoznadzor or a territorial office once again.

5.12. A request containing an appeal from a court judgment is returned to the applicant who sent the request with clarification as how to appeal from this court judgment.

5.13. The applicants have the right to appeal against the decisions made in the course of fulfilling the state function, actions or inaction of the Rosselkhoznadzor officials in a judicial procedure.

5.14. The applicants may declare the infringements of their rights and legitimate interests, wrongful decisions, actions or inaction of the Rosselkhoznadzor officials, violations of provisions of this Regulation, improper behavior or breach of ethics at the Rosselkhoznadzor web site or by email.

It is recommended for the applicant to indicate the following information in his/her statement:

- the last name, first name, patronymics of the citizen (the name of the legal entity) who makes the statement, his place of residence;

- the name of the agency, position, last name, first name and patronymics of the specialist (if the information is available) whose decision, action (inaction) infringes the rights and legitimate interests of the applicant;

- the substance of the infringement of rights and legitimate interests, wrongful decision, action (inaction);

- information concerning how to inform the applicant on the measures taken after his statement is considered.
Application for import quarantine permit to import products subject to quarantine control 
Attachment № 3 to the Regulations


To VPSS
Or VPSS territorial division 

(name of the constituent territory of the Russian Federation)

APPLICATION
for import quarantine permit to import products subject to quarantine control (materials subject to quarantine, cargo subject to quarantine) into the territory of the Russian Federation

Importer and his/her address  

Consignee and his/her address 

Name of the products subject to quarantine and their quantity (kg, MT, cu. m, sq. m, long meters, pieces)
Species of wood (for timber products), assortment  

Botanical name of plants  

Number of packages and package description  

Cargo identification marks (labeling)   

Exporting country  

Cargo country and point of origin  

Transit countries  

Cargo origin document  

Purpose of importation 

Means of transportation (by vehicle, sea, river, air, rail)  

Name of the Russian Federation border entry point(s)  

Scheduled date of cargo arrival at the entry point  

Point of delivery (re-inspection)  

Consignee’s representative (the last name, first name and patronymic)  

Contact phone number, fax, email  

	Executive
	
	
	

	
	(signature)
	
	(print name)


Stamp here
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�The organizations must be listed as Economic Entities of the Russian Federation having the necessary conditions for Storage and/or Processing of the cargo
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